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Dear applicants, 

For us, in good company… means keeping your data safe and complying with the requirements 

of data protection law. 

Here we would like to explain how your personal data is processed when you submit an 

application. To start with, we have summarised the key information on personal data processing 

(“Data protection at a glance”).  

We then provide more details on how your personal data is handled during the application 

process.  
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I. DATA PROTECTION AT A GLANCE 
 

  

Who is responsible  

for data processing?  

The company within the Hubert Burda Media 

group to which you are applying is responsible 

for processing your personal data during the 

application process. 

Why is my data  

being processed? 

We process your personal data  

– such as cover letters, references and other 

proof of qualification (“application documents”) 

– so that we can decide whether to establish 

an employment relationship.  

 

For how long  

will my data be saved? 

Your personal data will be deleted as soon as it is 

no longer required for the purposes for which it 

was originally collected, or at a time stipulated by 

applicable laws.  

 

How do I contact the company’s  

data protection officer? 

If you have any questions about data 

protection, you can contact our data protection 

officer in confidence at any time. For example, 

you can email your questions to 

konzerndatenschutz@burda.com. 

 

Who will receive my data during the application process? 

Your application documents may be passed on, particularly within the companies of the Hubert  

Burda Media group, if this is required to evaluate your documents or to establish an employment 

relationship with you. We also employ service providers during the application process with separate 

contractual agreements to ensure that confidentiality is maintained.  

 

 

What are my data processing rights? 

Your legal rights include the right of access, the right to rectification, the right to erasure, the right to 

restriction of processing, the right to object to processing and the right to data portability. You can also 

withdraw your consent to processing at any time and raise a complaint with a regulatory authority.  
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II. PROCESSING YOUR APPLICATION 

DOCUMENTS 
 

1. Who has responsibility according to data protection law and who can I contact if 

necessary? 

The company within the Hubert Burda Media group to which you are applying is responsible 

for processing your personal data during the application process (hereafter referred to as 

“we”, “us” or “the controller”).  

The Hubert Burda Media recruiting team will also be happy to help. You can email them at: 

karriere@burda.com.  

 

2. What is the legal basis for processing my application documents? 

You are not obligated, either legally or contractually, to provide your application 

documents. 

However, we would like to make you aware that, without your application documents, we 

cannot make a decision about your application or establishing an employment relationship. 

We process your application documents only where this is allowed by law:  

a. As a rule, your application documents are processed in order to establish an 

employment relationship and thus on the basis of Section 26, subsection 1, 

sentence 1, var. 1 of the Federal Data Protection Act (Bundesdatenschutzgesetz, 

BDSG).  

 

If information about your religion, nationality or the state of your health (“special 

categories of personal data”) can also be derived from your application documents, we 

will process this data on the basis of Section 26, subsection 3 BDSG.  

 

b. It is also possible that you may, during the application process, voluntarily provide us 

with further information about yourself that is not absolutely necessary to establish 

the desired employment relationship. In this case, your personal data will be processed 

on the basis of your consent in accordance with Section 26, subsection 2 BDSG. This 

consent will then also serve as the legal basis should you agree to the further storage of 

your application documents (once the application process has ended). 

 

If you have also provided us with special categories of personal data in this context, 

this will also be processed on the basis of your consent in accordance with Section 26, 

subsection 2 and subsection 3, sentence 2 BDSG.  

 

c. In a given case, we are also required to process your application documents in order to 

fulfil our legal obligations. Processing will take place on the basis of Art. 6 (1) (1) (c) 
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GDPR in association with the specific applicable obligation. Legal obligations relating to 

the processing of your personal data may arise, for example, from the provisions of the 

Fiscal Code of Germany (Abgabenordnung, AO) or the German Commercial Code 

(Handelsgesetzbuch, HGB).  

 

d. Lastly, your application documents may also be processed to preserve our prevailing 

legitimate interests in accordance with Art. 6 (1) (1) (f), Alt. 1 GDPR. 

 

e. In individual cases, we may directly contact applicants who may be suitable for a 

particular position via professional networks such as Xing and LinkedIn (active sourcing) 

and process only personal data that has been made publicly available within said 

professional network. The legal basis for this is Art. 6 (1) (1) (f) GDPR, whereby our 

legitimate interests lie in targeted searching for, contacting and recruiting suitable 

candidates.  

 

f. As part of our recruiting process, we take part in careers events and job fairs and 

collaborate with various higher education institutions. In this context, the relevant event 

organisers/higher education institutions have sole responsibility under data protection 

law for the partial transfer and/or provision of application documents on the basis of your 

consent.  

 

3. For what purposes are my application documents processed? 

Essentially, your application documents are processed in order to establish the desired 

employment relationship, taking into consideration the relevant legal provisions. In this 

context, the following purposes are pursued in particular:  

a. Processing application documents to determine whether you are suitable for your 

desired role within our company and, where applicable, to add your application 

documents to our applicant pool.  

 

b. Making contact during the application process, particularly to ask questions about your 

application documents and to coordinate further steps in the application process (such 

as arranging and planning appointments). 

 

c. Drawing up required contract documents and transferring your application 

documents into your personnel file.  

 

d. Legal defence and enforcement in the event of a potential unjustified claim based on 

the application process.  

Separate details of how your personal data is processed in specific application situations, and 

the respective processing purposes, are provided in Section III of this data protection 

information. 
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4. For how long will my application documents be stored/retained? 

We store your application documents for as long as required to make a decision on your 

application.  

a. If your application does not result in an employment relationship, we will store your 

application documents for a maximum of four months after the application process 

ends.  

 

b. We will store your application documents beyond this time frame only if this is 

required by law or, in the event of a legal dispute, for the duration of said dispute to 

enforce, exercise or defend legal claims. A legal obligation to extend the data storage 

period usually arises from statutory burden of proof and retention requirements in 

accordance with the HGB and AO. According to these, storage periods can last up to ten 

years (Section 147 AO and Section 257, subsection 1 no. 2, no. 3 and no. 4 HGB). 

 

c. If you have consented to your application documents being stored for longer in our 

applicant pool, we will usually store them for 12 months or until you withdraw your 

declaration of consent or delete the data yourself. 

If the application process results in employment, training or an internship, your application 

documents will continue to be stored for the time being (where required and permitted) and will 

then be transferred to your personnel file. 

 

5. Who receives my application documents? 

Your application documents will be transferred within our company only to departments and 

decision-makers who require your documents for the purposes explained in Section III.  

In individual cases, your application documents may also be transferred to companies within 

the Hubert Burda Media group that are associated with us in the context of Section 15 of the 

German Companies Act (Aktiengesetz, AktG). Here, our legitimate interest lies in the 

standardised processing and cross-company evaluation of your application documents.  
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Your application documents may also be transferred to the following additional categories of 

service providers and external recipients: 

 

Recipient category Data affected Legal basis Legitimate 

interest, where 

applicable 

Authorities and 

social insurance 

carriers 

Social insurance data Art. 9 (2) (b) GDPR 

Section 26, subs. 3, 

clause 1 BDSG 

 

 

IT service 

providers 

Personal master data Section 26, subs. 1, 

clause 1 BDSG 

Art. 9 (2) (b) GDPR 

Section 26, subs. 3, 

clause 1 BDSG 

 

 

Personnel service 

providers (e.g. for 

group assessments)

Address data, 

personal master data 

Section 26, subs. 1, 

clause 1 BDSG 

Art. 9 (2) (b) GDPR 

Section 26, subs. 3, 

clause 1 BDSG 

Art. 6 (1) (c) GDPR 

 

 

Security service 

providers 

Personal master data Section 26, subs. 1, 

clause 1 BDSG 

Art. 6 (1) (f) GDPR 

 

Access control 

Banks Bank details, address 

data 

Section 26, subs. 1, 

clause 1 BDSG 

 

 

Lawyers Contract data, 

address data, 

personal master data 

Section 26, subs. 1, 

clause 1 BDSG 

Art. 6 (1) (c) GDPR 

Art. 6 (1) (f) GDPR 

 

Conducting legal 

proceedings, 

defending 

against spurious 

claims 

 

 

This ensures that the aforementioned service providers always process your application 

documents with confidentiality on the basis of specific contractual agreements. We will 

transfer your application documents to external recipients only where permitted or demanded 

by legal provisions, where required to fulfil legal obligations, or where you have provided us with 

your consent.  
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6. How will my data be protected when transferred to third countries? 

In the event that we transfer your personal data to recipients located outside the European 

Union or the European Economic Area, we will take steps to ensure either that the recipients 

have an adequate level of data protection (e.g. deemed adequate by the EU Commission or 

through appropriate standard data protection clauses concluded with the recipients) or that 

sufficient consent has been obtained.  

Further information and, where necessary, a copy of the standard data protection clauses 

concluded in individual cases can be obtained from the contact persons stated in Sections II 

and III.  

 

7. Is automated decision-making used in the application process? 

Automated decision-making is not used in the application process on a case-by-case basis.  

 

8. What are my data processing rights?  

You have the right of access (Art. 15 GDPR), the right to rectification (Art. 16 GDPR), the right to 

erasure (Art. 17 GDPR) and the right to restriction of processing of your personal data. If we 

process your personal data on the basis of our legitimate interests, you can opt out of further 

processing. These interests must be weighed up to decide whether you are able to opt out. If 

you give your consent, if data is processed in order to execute a contract and/or if automated 

procedures are deployed, you have the right to data portability in accordance with Art. 20 

GDPR.  

Without prejudice to your aforementioned rights, you have the right to raise a complaint with a 

regulatory authority. The regulatory authority responsible depends on the location of the 

company to which you are applying.  

 

9. How do I contact the company’s data protection officer? 

If you have any questions about how your application documents are handled, you can contact 

our company data protection officer in confidence at any time. The data protection officer is 

independent, free from instruction and specifically bound to secrecy. You can contact the 

company data protection officer by emailing konzerndatenschutz@burda.com or by 

sending a letter to the relevant controller. If sending a letter, please address the envelope to 

“Datenschutzbeauftragter” (data protection officer).  
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III. REGISTERING WITH OUR ONLINE PORTAL 

Here we will explain how your personal data is processed in our online portal. Unless stated 

otherwise in this section, your personal data will be processed in accordance with the policies 

stated in Section II. 

We offer you the opportunity to set up a personal user account in our careers/online portal. You 

can use your account to enter personal details and, where applicable, to upload further 

application documents. This service aims to speed up and simplify your application process 

while also optimising data protection.  

The creation of your user account and the associated processing of your personal data takes 

place on the basis of your voluntary declaration of consent and thus on the basis of Section 26, 

subsection 2 BDSG and Art. 6 (1) (1) (a) GDPR. We process your personal data in order to 

provide you with a user profile within the online portal and thus to optimise your application 

process. In this context, your personal data may also be processed, where necessary, to 

ensure the ongoing operation of the online portal and thus on the basis of Art. 6 (1) (1) (f) GDPR.  

If you choose to create a personal user profile in the online portal, we will store the data you 

enter here along with the following information: 

a. Account data: Login/user name  

b. Registration data: Information about the service you used to register; times of and 

technical information relating to registration, confirmation and deregistration; data 

entered by you upon registration 

c. Access data: Date and time at which you visited our service, the site from which the 

accessing system reached our site, pages called up during use, session ID data, plus the 

following information about the accessing computer system: internet protocol (IP) 

address, browser type and version, device type, operating system and similar technical 

information. 

 

You can delete, alter or add to your data in the online portal at any time. If you use your user 

profile to apply for a position, the information stipulated in Section II applies accordingly. 

 


